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Employment Application Form 
Equal access to programs, services and employment is available to all persons.  Those applicants requiring accommodation to the application and/or interview process should inform a representative of the Human Resources Department. The receipt of this application does not mean that job openings exist and does not obligate us in any way. We appreciate your interest in our organization. If hired for a position at headquarters in Washington, DC, there is no guarantee that there will be travel to or an assignment in any of the countries in which IRI operates.

Date: _____________



Social Security Number: __________________________
Name: ____________________________________________________________________________________
Last



First 



MI

Permanent Address: _________________________________________________________________________




Street


City

State

Zip

Telephone: Home (
) _______________________________ Cell (
) _________________________

May we contact you at work? _____Yes   _____No   Work Number______________________________

Preferred e-mail address: ________________________________________________________________

Position Applied For: __________________________________________________________________
Salary desired $______________   Employment desired:
          ___Full Time       ___Part Time

___Research Assistant/Internship

Date available to work:______________________

Research Assistant & Internship Application:

___Winter Session
___Spring Session
___Summer Session
___Fall Session

Date available to start work: ________________

Division/s for which you wish to be considered: ______________________________________________

Employment Information:

Can you legally work in the USA? ____Yes


_____No

If no, can you verify your right to work in the United States on an unrestricted basis? ___Yes   ___No

Can you perform the duties of the job for which you are applying, with or without reasonable accommodation?

___Yes


___No

Have you ever been discharged or asked to resign? ____Yes
____No
Have you ever been convicted of any crime other than a minor traffic violation? ____Yes
      ____No
If yes, explain:_________________________________________________________________________________
_____________________________________________________________________________________________
Employment History:

List your last four (4) employers, assignments or volunteer activities, starting with the most recent, including military experience. Explain any gaps in employment in comments section below.

Employer:______________________________________________
Telephone:__________________
Address:______________________________________________________________________________
Dates Employed:________________________________________________________________________
Starting Hourly Rate/Salary: $___________________    Final Hourly Rate/Salary: $__________________
Immediate Supervisor and Title:____________________________________________________________
May we contact for reference?_____________________________________________________________
Summarize the nature of the work performed and job responsibilities:

_______________________________________________________________________________________

_______________________________________________________________________________________
Reason for leaving:_______________________________________________________________________
Employer:______________________________________________
Telephone:__________________
Address:______________________________________________________________________________
Dates Employed:________________________________________________________________________
Starting Hourly Rate/Salary: $___________________    Final Hourly Rate/Salary: $__________________
Immediate Supervisor and Title: ____________________________________________________________
May we contact for reference?_____________________________________________________________
Summarize the nature of the work performed and job responsibilities:

_______________________________________________________________________________________

_______________________________________________________________________________________
Reason for leaving:_______________________________________________________________________

Employer:______________________________________________
Telephone:__________________
Address:______________________________________________________________________________
Dates Employed:________________________________________________________________________
Starting Hourly Rate/Salary: $___________________    Final Hourly Rate/Salary: $__________________
Immediate Supervisor and Title:____________________________________________________________
May we contact for reference?_____________________________________________________________
Summarize the nature of the work performed and job responsibilities:

_______________________________________________________________________________________

_______________________________________________________________________________________
Reason for leaving:_______________________________________________________________________
Employer:______________________________________________
Telephone:__________________
Address:______________________________________________________________________________
Dates Employed:________________________________________________________________________
Starting Hourly Rate/Salary: $___________________    Final Hourly Rate/Salary: $__________________
Immediate Supervisor and Title:____________________________________________________________
May we contact for reference?_____________________________________________________________
Summarize the nature of the work performed and job responsibilities:

_______________________________________________________________________________________

_______________________________________________________________________________________
Reason for leaving:_______________________________________________________________________

Comments (include explanation of any gaps in employment):

_____________________________________________________________________________________________

_____________________________________________________________________________________________
Summarize any special training, skills, licenses, certificates and/or characteristics of yourself that may qualify you as being able to perform job-related functions for the position to which you are applying:

_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________


Educational Background:
Name of College or University


Highest Degree


Location (City and State)

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________


Personal References:
Please list three people whom you wish to give as professional references.

Full Name



Title/Company



Telephone Number

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________


General:
In connection with this application for employment, I authorize all companies and agencies to release information they may have about me to the International Republican Institute; and I release them from any liability for doing so.

I understand and agree that I am not guaranteed nor am being offered a job by reason of the International Republican Institute reviewing this employment application.
The International Republican Institute is an Equal Opportunity employer and does not discriminate in employment and no question on this application is used for the purpose of limiting or excusing any applicant’s consideration for the employment on a basis prohibited by local, state, or federal law.

I understand that it is the International Republican Institute’s policy not to refuse to hire a qualified individual with a disability because of this person’s need for an accommodation that would be required by ADA.

I understand that, if I am hired, both IRI and I reserve the right to terminate my employment with or without cause, and with or without notice, at any time. I also understand that any employment handbooks or manuals that may be distributed to me during my possible employment shall not be construed as a contract.

I certify that all the statements on this application are correct, and I understand that any false statements may be sufficient cause for rejection of my application or dismissal, if hired.

I hereby acknowledge that I have read the above statements and fully understand them. 
Applicant’s Signature__________________________________________     Date __________________



International 


Republican Institute


1225 Eye St., NW, Suite 700


Washington, DC 20005


(202) 408-9450


(202) 408-9462 fax


www.iri.org












